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CONSTITUTION 


OF    THE 


Ottawa  Protestant  Some  for  the  Affed. 


The  object  of  the  Institution  shall  be  to  provide  a  home 
for   aged,  indigent   iind   infirm    persons 
faith. 


IS  of   the  Protestant 


The 


id   by 


le  aftairs  of  the  Institution  shall  be  managed  uy  a 
Board  of  not  less  than  fifteen  Directors,  five  of  whom  shall 
be  a  quorum  for  the  transaction  of  business. 

The  Directors  shall  be  elected  on  the  first  Thursday  in 
October  in  each  year^  which  shall  be  the  date  of  the  annual 
meeting. 

Any  person  who  pays  five  dollars  annually  to  the  funds 
of  the  Institution,  shall  be  eligible  to  be  elected  a  Director. 

Any  Protestant  who  pays  not  less  than  fifty  dollars  and 
five  dollars  annually  shall  be  a  life  Director. 

Any  person  who  pays  one  dollar  annually  and  whose 
sul)scription  for  the  preceding  twelve  months  has  been 
paid,  shall  be  entitled  to  vote  at  the  annual  meeting, 

The  Directors  shall  be  elected  by  ballot,  the  majority  of 
VQtes  cast  being  sufhcient  to  elect, 


The  Directors  shall  elect  by  l)allut  Irom  among  them- 
selves a  President,  a  Vice-Pre.ident,  a  Secretary  and  a 
Treasurer,  and  such  other  officers  as  may  be  deemed  neces- 
sary for  the  government  of  the  Institution. 

The  Director  shall  have  the  power  to  make  By-laws, 
Rules  and  Regulations  for  the  uumagement  of  the  Institu- 
tion, and  to  define  the  duties  of  the  several  officers. 

This  Constitution    nuiy  be  amended   and    the  By-laws 
Rules  and  Regulations  made  thereunder,  rescinded,  altered 
or  added  to  from  time  to  time,  provided  that  not  less   than 
one  month's  notice  in  writing  shall  have  been  given  to  the 
Secretary  of  the  proposed    amendment,  alteration    or   addi- 

tion. 

This  ConstUutioa  was  adopted  at  a  meeting  lield  on  the 
twenty-sixth  day  of  April,  A.D.  1887. 
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The  Ottawa  Protestant  Some  for  the  Aged. 


Whereas,  it  is  expedient  in  accoidance  with  the  foregoing  Constitution 
to  pass  By-laws,  Rules  an  J  Regulations  for  the  government  and  manage- 
ment of  the  Institution. 

Therefore,  the  Corporation  of  tlie  Directors  of  The  Ottawa  Protestant 
Home  for  the  Aged  enacts  and  ordains  that  the  following  shall  be  the 
Rules  and  Regulations  for  the  management  of  the  officers,  members,  in- 
mates and  servants  of  the  said  Home. 

CHAPTER  I. 

Election  ok  Directors. 

1.  The  annual  meeting  for  the  election  of  Directors  shall  be  held  at 
three  o'clock  in  the  afternoon  on  the  first  Thursday  in  October  in  each 
year  at  such  place  as  the  Directors  may  decide  upon. 

The  Secretary  shall  give  at  least  ten  days'  notice  of  such  meetinff  in 
one  or  more  of  the  newspapers  published  in  the  City  of  Ottawa, 

The  Secretary  shall  furnish  a  list  of  the  names  of  those  eligible  for 
election  as  well  as  of  those  entitled  to  vote. 

Reasonable  time  having  been  allowed  for  nominations,  the  Chairman 
shall  appoint  two  Scrutineers  from  among  the  subscribers  present,  who  shall 
collect  and  count  the  ballots,  prepare  a  list  of  the  names  of  the  fifteen 
persons  who  have  received  the  greatest  number  of  votes,  and  deliver  the 
same  to  the  Chairman  who  shall  announce  the  result  to  the  meeting. 


2.  No  subscriber  or  contributor  shall  have  a  right  to  vote  or  be  elect- 
ed  at  any  annual  meeting  who  has  not  paid  up  his  subscription  or  donation 
previous  to  the  holding  of  such  annual  election. 

3.  The  Secretary  shall  immediately  after  the  election  give  notice  in 
writing  to  the  Directors  elected,  and  to  the  Directors  for  life,   requiring 
them  to  meet  on  the  first  Thursday  of  the  following  month  at  such  place  as 
may  be   decided  upon  at  the  hour  of  three  o  clock    p.m.,  and  at  tlie   first 
meeting  thus  held  the  Directors  present  shall  choose  from  among  thtm- 
selves  a  President,  Vice-President,  a  Secretary  and  a  Treasurer,  who  shall 
respectively  remain  in  office  until    the  next  annual  meetirg— provided 
always  that  any  such  President,  Vice-President,  Secretary,  Treasurer  or 
Director  shall  be  eligible  for  re-election  at  the  expiration  of  his  term  of 
otftce,  and  such  officers  shall  hold  office   until  their  successors  have  been 
appointed  ;  provided  also,  that  the  said  Secretary  or  Treasurer  may  be 
removed  before  the  expiration  of  his  term  of  office   by  the  votes  of  a 
majority  of  the   Directors  present,  for  misconduct  or  the  unsatisfactory 
discharge  of  hit;  duties.— Pursuant  to  sec.  10,  chap.  2. 

4.  At  the  meeting  thus  held,  after  each  annual  meeting,  the  Directors 
may  fill  up  any  vacancies  that  may  have  occurred  in  any  of  the  aforesaid 
offices,  and  also  appoint  the  oflicers  for  the  current  year. 

f).  In  case  the  number  of  the  elected  Directors  shall  at  any  time  by 
death,  resignation,  absence  from  three  monthly  meetings,  and  not  appear- 
ing at  the  fourth  to  account  for  such  absence,  neglect  of  duty,  or  refusal  to 
act  in  their  office  be  less  than  fifceen,  the  deficiency  may  be  made  up  at 
the  following  monthly  meeting  after  such  vacancy  as  aforesaid,  by  the 
vote  of  the  Directors  for  the  time  being. 

6.  In  case  of  the  death,  resignation  or  absence  for  six  months  from 
the  meetings  of  the  Board  of  Directors,  of  the  President,  Vice-President, 
Secretary  or  Treasurer,  it  shall  be  lawful  for  the  Board  at  a  regular 
monthly  meeting  to  declare  the  office  held  by  such  officer  to  be  vacant, 
and  at  the  next  montldy  meeting  to  elect  from  among  their  own  number 
a  Director  to  fill  ea  h  of  the  ofiices  so  declared  vacant. 
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CHAPTER  II. 
Duties  of  Directors. 

1.  A  monthly  meeting  of  the  Board  shall  be  hold  at  such  place  as  the 
Directors  may  appoint  from  lime  to  time  at  the  hoiir  of  three  o'clock  p.m., 
on  the  first  Thursday  in  each  month  from  October  to  March,  inclusive, 
except  the  month  of  October  when  it  bhall  be  at  two  o'clock,  and  at  four 
o'clock  p.m.,  from  April  lo  September,  inclusive,  and  on  special  occasions 
when  notiBed  by  the  Secretary,  as  provided  by  sec.  9,  chap.  2.  Five 
members  shall  constitute  a  legal  meeting,  and  shall  be  competent  to  trans- 
act all  business  relative  to  the  Institution. 

2.  The  Directors  for  hfe,  together  with  those  elected,  shall,  at  the 
first  monthly  meeting  held  by  them  after  the  annual  meeting  in  each  and 
every  yf  ar,  choose  out  of  their  number  a  Committee  on  Finance  to  consist 
of  five  members,  whose  duty  it  will  be  audit,  impect  and  approve  all' 
accounts  coming  before  the  Board  for  payment.  They  shall  also  in  the 
same  manner  choose  from  their  own  number  a  Supply  Committee  consist- 
ing of  five  members  whose  duty  it  shall  be  to  order  and  inspect  all  supplies 
required  for  the  equipment  and  maintenance  of  the  Institution  between 
the  monthly  mestings  of  the  Board. 

3.  At  such  monthly  meeting  as  aforesaid,  five  Directors  shall  be 
appointed  whose  dut>  it  shall  be  to  enquire  into  and  decide  upon  all  cases 
of  application  for  admiseion,  and  the  signatures  of  three  of  such  committee 
shall  be  necessary  and  sufficient  to  admit  any  applicant  or  discharge  any 
inmate. 

4.  The  President  shall  be  ex-offioio  a  member  of  all  standing  com- 
mittees. 

6.  The  Directors  shall  have  the  power  at  any  monthly  or  special 
meeting  called  for  that  purpose  to  appoint  by  ballot  or  otheiwise  such 
officer  or  officers  and  fix  their  salaries  as  they  may  at  any  time  find  neces- 
sary for  the  managem  nt  of  the  Institution. 

6.  They  shall  also  appoint  at  stated  salaries  a  Steward  and  a  Matron 
or  House^keeper  who  shall  respectively  remain  in  office  so  long  as  they 
continue  to  discharge  their  duties  properly  and  satis'*actorily. 


6 

7.  They  sliall  ailniit,  undor  reasonable  conditions,  Protestant  clergy- 
men and  the  relatives  and  friends  of  inmates  to  see  and  communicate  with 
them. 

8.  They  >-hall  ]>ermit  religious  service  or  Scriptural  or  other  proper 
readings  to  he  held  at  such  times  to  such  inmates  and  on  such  conditions  as 
luiiy  he  approved  by  the  Board  of  Directors. 

!».  Th )  President,  or  in  his  absence  the  Vice-President  and  the  Secre- 
tary may  at  the  request  of  two  Directors  summon  and  call  together  by  letter 
from  the  Secretary  at  any  time,  the  Directors  of  the  Corporation  for  the 
time  being  giving,  then  at  least  two  days,  notice  thereof  and  intimating  the 
pnrpose  of  the  meeting. 

10.  In  case  of  misconduct  on  the  part  of  any  official  or  employee,  or  of 
unfitnesri  to  discharge  the  duties  assigned,  it  shall  be  the  duty  of  any 
Directot  or  officer  of  the  Institution  acquiring  a  knowledge  thereof,  to  make 
the  same  known  in  writing  to  the  President  or  in  his  absence  to  the  Vice- 
President  who,  if  he  thinks  proper,  shall  instruct  the  Secretary  to  call  a 
meeting  of  the  Directors  and  to  tend  notice  in  writing  to  the  person  or  per 
sons  complained  of  with  a  copy  of  the  charge  or  complaint,  and  also  to  notify 
the  person  or  persons  making  the  complaint.  The  Directors  shall  deal  with 
the  matters  in  question  in  such  a  manner  as  in  their  discretion  they  may 
deem  best. 

11.  It  shall  be  the  dut_,  of  the  Directors  at  each  of  their  monthly  meet- 
ingfi  (o  eiKjuire  strictly  into  the  domestic  economy  of  the  house,  to  order  all 
things  requisite  for  the  Matron  and  servants,  and  to  enforce  all  necessary 
attention  to  economy,  cleanliness  and  good  behaviour,  to  order  all  repairs,  to 
oversee  and  control  everything  connected  with  the  management  of  the  Ins- 
titution, and  to  order  payment  of  accounts  that  have  been  audited  by  the 
Finance  Committee,  which  shall  be  done  by  orders  on  the  Treasurer  signed 
by  the  President,  or  in  his  absence  the  Vice-President  and  one  Director,  and 
countersigned  by  the  Secretary. 
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CHAFJER  .]. 
Thk  President  and  Vice-President. 

1.  The  President,  or  in  his  absence  the  Vice-President,  shall  preside  at 
all  uioetings  of  the  Directors  of  the  Corporation,  or  in  the  absence  of  both, 
the  Directors  present  shall  appoint  one  of  their  number,  who  shall  act  us 
Chairman  for  the  time  being. 

2.  At  all  meetings  of  the  Directors  every  person  shall  in  speaking 
on  any  subject  under  consideration  by  the  board  stand  up  and  address 
himself  to  the  President,  who  shall  submit  all  questions,  and  if  a  ditlerence 
of  opinion  shall  arise  on  any  question,  such  question  shall  be  fairly  stated 
by  the  President,  and  then  shall  be  determined  by  l)allot  (if  t'v-.  Directors 
require  it)  and  if  in  any  case  the  votes  be  equal  the  President  shall  have 
the  casting  vote. 

3.  The  President  shall  not  refuse  to  submit  any  (juestion,  nor  shall  he 
dissolve  or  adjourn  any  meeting  without  the  consent  of  the  majority  of  the 
said  meeting  until  the  business  thereof  be  finished. 

4.  The  President,  or  in  case  of  his  absence,  the  Vice-President,  shall 
have  charge  of  and  aliix  the  Corporate  seal  to  such  document  a^  he  may  by 
vote  of  the  Board  be  instructed  to  sign  and  sea). 

CHAPTER  i. 

The  Treasurer. 

1.  The  Treasurer  shall  give  such  security  as  may  be  required  by  the 
Directors  for  the  due  accounting  for  and  payment  of  the  money  which  ho 
shall  from  time  to  time  receive  for  the  use  of  the  Institution. 

2.  He  shall  have  the  custody  of  all  bonds,  title  deeds,  documents  and 
other  papers  relating  to  the  property  of  the  Corporation. 

3.  He  shall  also  receive  all  monies  belonging  to  the  Corporation,  and 
shall  deposit  the  same  in  such  chartered  Bank  as  the  Board  of  Directors 
shall  direct,  and  pay  out  the  whole  or  any  part  thereofon  orders  as  provided 
by  Section  TI  of  Chapter  2,  b\it  not  otherwise. 
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4.  He  shall  keep  his  accounts  in  such  mnnner  as  he  shall  from  time  to 
time  be  instructed  so  to  do  by  the  Directors. 

5.  He  shall  deliver  to  the  Secretary  previous  to  the  annual  meeting  of 
the  subscribers,  held  on  the  first  Thursday  in  October  in  ,each  and  every 
year,  a  full  statement  of  all  his  accounts,  vvith  the  vouchers  for  the  preced- 
ing year,  to  be  laid  before  said  annual  meeting  ;  he  will  also  at  every  month- 
ly meeting  of  the  Board  present  a  f.tatement  of  his  receipts  and  disburse 
ments  for  the  preceding  month. 

CHAPTER  5. 

The  Secretary. 

1,  The  Secretary  sha?l  attend  at  all  meetings  of  the  Directors,  and 
at  the  annual  meeting  of  the  subscriVjers,  take  minutes  of  the  proceedings  of 
each  of  those  meetings  and  transcribe  the  &ame  into  a  book. 

2.  He  shall  at  each  meeting  as  aforesaid  read  the  minutes  of  the 
former  meeting. 

8.  He  shall  furnish  the  Directors  at  the  annual  meeting  of  the  subscri- 
bers a  report  of  their  pvocedings  f o  •  the  last  year. 

4.  Two  days  previous  to  each  and  every  meeting  of  the  Directors  it 
shall  be  his  duty  to  send  notice  of  the  time  and  place  of  such  meeting  to 
each  Director,  stating  the  purpose  of  the  meeting. 

5.  If  an  extraordinary  meeting  be  ax">pointed  to  consider  any  charge  or 
complaint  against  any  Director  or  officer,  the  Steward  or  Ma*ron,  he  shall 
give  notice  thereof,  in  writing  with  a  copy  of  the  said  charge  or  complaint 
to  the  party  or  parties  complained  of,  and  to  the  party  or  parties  complain- 
ing, in  accordance  with  ihe  provisions  of  sec.  10,  chap.  2. 

CHAPTER  G. 

The  Stewaud. 

1.  Tho  steward  shall  purchase  under  diroctioo,  fuel,  [tro visions  and 
other  stores  for  tUe  use  of  tlie  Institution,  and  sh?^ll  be  accountable  ioc  the 
same, 
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2.  ITe  sliali  kt>pp  ]);i«?-book.s,  iiib  '  \vl:ic)i  f,]it.ll  be  pntertd  all  articles 
purchased  from  those  tradesnieu  w'vh  wlioni  the  Directors  may  open  ac- 
coxmts  ;  and  for  all  other  articles  he  shall  obtain  bills  of  parcels  ;  all  of 
which  he  shall  lay  before  the  Supply  Cornniitee  at  oacli  of  their  monthly 
meetings. 

3.  He  shall  keep  a  book  which  shall  be  open  to  the  inspection  of  tlie- 
Board  in  which  he  shall  enter  each  inmates  name,  togirther  with  all  monies, 
received  by  him  during  the  previous  month  from  inmates  cr  from  any  other 
hovrce,  for  the  use  of  tlie  Institution. 

4.  He  shall  also,  in  a  book  provided  for  that  purpose,  enter  the  name* 
of  the  payirig  inmates,  charging  them  with  the  monthly  rates  to  be  paid  for 
board,  lodginj;,  medicines,  medical  attendance  and  extras,  collect  the  same 
and  furnish  an  account  thereof  to  the  Board  at  each  monthly  meeting,  and. 
show  his  hooks  when  required. 

5.  He  shall  give  timely  notice  to  the  Directors  when  any  of  the  stores 
are  nearly  expended. 

0.  He  shall,  on  the  admission  of  an  inmate,  take  an  inventory  in  a 
book.,  to  be  kept  for  that  purpose,  of  his  or  her  clothes,  and  other  effects, 
shall  cause  the  clothes  to  be  purified,  if  necessary,  and  shall  be  accountable 
for  the  eafe  deli  very  of  the  same  to  the  inmate  on  leaving  the  Institution, 
or  in  case  of  death;  to  any  person  whom  the  Directors  through  the  Secre- 
tary shall  authorize  to  receive  the  same  ;  provided  that  it  the  clothes  of  any 
inmate  be  in  such  a  state  as  to  render  it  necessary  that  they  should  be 
burned,  it  shall  be  done,  if  sanctioned  by  the  attending  Medical  ofhcer  or 
President. 

7.  He  shall  keep  in  a  book  for  the  purpose,  an  account  of  the  ser- 
vants, time  and  wages,  and  pay  the  same  when  ordered  by  the  Directors. 

8.  It  shall  be  his  duty  to  take  care  that  every  part  of  the  preniises. 
without  and  within,  be  kept  in  proper  order. 
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9.  He  shall  keep  the  key  of  the  outer  doors  and  gates  and  lock  them 
at  ten  o'clock  p.m.,  and  open  them  at  6  a.m.,  from  the  first  of  May  to  the 
tfirst  of  November,  and  lock  them  at  eight  p.m.,  and  open  them  at  seven  a.m., 
•during  the  rest  of  the  year  unless  ordered  otherwise  by  the  Directors,  or 
iin  case  of  emergency  for  the  service  of  the  inmates. 

10.  In  cases  of  an  urgent  nature,  he  should  call  on  the  nearest 
IDirector. 

11.  He  shall  report  to  the  Directors  at  their  regular  monthly  meetings, 
amy  misconduct  or  irregularity  that  may  come  under  his  notice. 

12.  He  shall  give  reasonable  security  to  the  Director"^  for  his  fidelity. 

13.  As  soon  as  the  body  of  an  inmate  dying  in  the  Institution  is  laid 
•out  in  the  dead-house,  ib  shall  be  the  duty  of  the  Steward   to  see  that  the 
body  be  safely  kept  there  until  delivered  for  interment,  or  to  such   au- 
thorized party  as  the  law  may  direct. 

14.  Every  inmate  admitted  shall  be  considered  as  being  placed  under 
the  religious  charge  of  the  clergymen  of  the  denomination  to  which  the 
inmate  belongs  at  the  time  of  admission,  and  the  Steward  shall,  when 
requested,  send  immediately  in  writing  for  such  Protestant  clergyman  as 
the  inmate  may  desire. 

15.  He  shall  enter  in  a  register,  under  the  direction  of  the  Board,  the 
4iame,  age,  Protestant  denomination  belonging  to,  country  born  in,  place 
of  residence  and  time  of  admission  of  every  inmate  ;  and  also  the  name 
of  the  person  or  association  of  persons  by  whom  the  inmate  has  been  re- 
commended for  admi'^sion,  whether  as  a  non-paying  or  as  a  paying  inmate  ; 
if  the  latter,  the  rate  per  month  to  be  paid  for  board.  Sec,  exclusive  of 
extras,  and  the  time  and  manner  in  which  every  inmate  leaves  the 
Institution. 

16.  He  shall  not  absent  himself  from  the  lubtitution  except  on  duty 
without   the  permission   of   the  President,  Vice-President  or   Admission 

■4Jommittee. 
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CHAPTER  7. 
The  Inmates. 

1.  No  inmate  shall  leave  the  premises  without  permission  from  the 
-T^teward. 

2.  The  inmates  shall  not  play  any  game  not   approved  of  by  the 

^Steward. 

3.  They  shall  conduct  themselves  with  due  respect  to  the  Steward, 

.^latron  and  servants  o?  the  Institution. 

4.  Every  inmate  shall  retire  to  bed  not  later  than  nine-thirty  o'clock 
,p.  m.  from  the  first  of  May  to  the  Hrst  of  November,  or  than  9  o'clock 
,.p.  m.  the  remainder  of  the  year  ;  and  those  who  are  able,  shall  rise  at 
,seveu  a.  m.  during  the  summer  and  at  eight  a.  m.  during  the  winter. 

5.  Such  non-paying  inmates  as  shall  be  considered  able  shall  assist 
•the  Steward  and  servants  of  the  Institution  in  making  the  beds,  cleaning 
•the  rooms  and  doing  such  other  work  in  and  about   the  premises  as  may 

ibe  directed. 

6.  Any  inmate  making  use  of  profane  or  obscene  language  or  not 

■  conforming  to  the  By-laws  of  the  Corporation,  shall  incur  the  penalty   of 
expulsion. 

7.  Any  imnate  returning  to  the  Institution  under  the  influence  of 
.liquor,  or  found  frequenting  hotels  or  places  where  liq.iors  are  sold  for  the 
.purpose  of  obtaining  the  same,  shall  be  liable  to  expulsion. 

8.  When  any  inmate  is  discharged  for  irregular  conduct,  the  Steward 
^shall  give  notice  thereof  by  lette-,    in  the  form  and  manner  following,  to 

the  p'ersoa  or  association  of  persons  who  shall  have  recommended  such 

inmate.  ^^  . 

Protestant  Home  for  the  Aged, 

Ottawa,  day  of  18 

^ir— I  am  directed  to  inform  you  that 
recommended  by  you,  has  this  day  been  discharged  from  this  Institution 

f  )r  irregular  conduct. 

^  .         I  am  Sir,  &c. 
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CHAFi'ER  8. 

Penalty  roa  Rkckiving  Fkk  on  IIkwaud. 

1.  No  person  connected  with  tlio  Institution  shall  at  any  time' 
presume,  under  any  pretence  whatever,  on  pain  of  expulsion  to  give  to,  or 
take  from  any  tradesman,  inmate,  servant  or  any  other  person  or  persons^ 
any  fee  or  reward,  or  gratuity  of  whatever  kind,  directly  or  indirectly  for 
any  service  done  or  to  be  done  or  proposed  to  be  done  on  account  of  or- 
relative  to  the  said  Institution. 

CHAPTER  9. 

Disposal  of  the  Dead. 

1.  When  an  indigent  non -paying  inmate  dies,  the  Steward  shall  giva- 
notice  thereof  to  the  relatives  of  the  deceased,  if  there  be  any,  and  also  to' 
the  clergyman  to  whose  congregation  the  deceased  belonged,  and  the- 
Steward  shall  assist  the  Sexton  at  the  interment. 

2.  Indigent  non-paying  inmates  who  die  in  the  Institution  ehall  have 
their  funeral  evponses  defrayed  froai  the  funds  thereof,  unless  the  same  be- 
otherwise  provided  for. 
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